Guest Minister/Ministry Confirmation
New Living Way C.F. Church
Guest Speaker/Ministry: 





Date(s) of Meeting: 





Host Church: New Living Way C.F. Church



3277 Highway 82 East



Greenville, Ms  38701


Telephone: 662 332- 1314

     Office Hours:  10:00 a.m. – 4:00 p.m., Monday - Friday

Pastor/Hosts: Pastors  Darrell & Norchell Evans 


Dates & Times of Meetings:                   

Type of Meeting:



NLWCFC



Seating Capacity:
250
Transportation:


•
Please make flight or other travel arrangements through your office.  We will arrange for ground transportation unless you direct otherwise.

Financial Arrangements:


•
Guest Minister and spouse's hotel, food, and travel (coach fare only) expenses will be provided by New Living Way Church if requested.  Please advise your preference upon receipt of this confirmation.

•
Expenses of the Guest Minister including dry cleaning, long distance telephone calls, valet service, room service, and other traveling companions (unless discussed with New Living Way Church), etc. are the Guest Minister's responsibility.  Also, all meals not hosted by the Pastor of Church or a New Living Way Church Staff member are the responsibility of the Guest Minister.

      Upon check-in, you will need to provide the hotel front desk with a credit card for impression to take care of any incidental expenses.

•
A generous offering will be given to the Guest Speaker.  Offerings are received by the host Pastors in New Living Way Church envelopes.  All personal checks are directed to be made payable to New Living Way Church.  A single check from New Living Way Church is given as an offering.  If you want to receive your own offering, please notify us as to how you want to handle the payee on the checks and the counting of the offering.  We request that New Living Way Church be notified of the amount of all offerings received by the Guest Speaker and counted by the Guest Speaker’s ministry personnel.
Lodging/Accommodations:


Place:






Address:


Telephone:



Room Type:


Confirmation #:

Room/s in name of: 
Dates: 



Length of drive from 

Jackson Int'l. Airport:

To be discussed







              (See enclosed map and directions if applicable)

Sound Equipment:

· Wireless hand-held microphone

· Wireless lapel microphone

· Ability to minister with sound track

· Vocal monitors on the platform

· Recording available

Video: Service/s will not be videoed.

Other Considerations:

•
Book tables and staff to assist are available.  Service CDs are sold in the New Living Way Church Information Center $3.00 each.  This is considered property of New Living Way Church and will be sold only as a service tape at our Infomatin Center unless you direct otherwise.  (Teaching only recorded for sale.  Copyrighted music not sold.)

•
A single check for offering will be disbursed before your departure.

•
A single check for your travel will be disbursed before your departure unless other arrangements have been made.  Please provide us with a copy of your ticket receipt for our records.

I acknowledge that I have read the above information and I am in agreement as evidenced by

my signature or by the signature of a representative of my ministry.

___________________________________ 
_________________________________

Signature





Date

Please mail or Fax pages 2 & 3 only to:                 

ATTN: Sis. Jemeka Summerall

 FAX: (662) 332-1516
New Living Way Church


 3277 Hwy 82 East
 Greenville, MS 38701
The following information is needed from your office:

•
Biographical sketch

•
Color glossy photo 

•
Flight schedule/other travel plans

•
Are book tables and workers needed? 

•
Will books and CDs be sent UPS or accompany speaker? 
•
Special requests including snacks, food, transportation, lodging, sound, 


and equipment: 
· Names of traveling companions:

Please contact Jemeka Summerall at (662) 332-1314 ext. 14 for any assistance or communications regarding your arrangements for ministry at New Living Way C.F. Church.

